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I. 3aranbHi mo10KeHHS

1.1 AnmiHicTpaTuBHA paja € poOOYMM OPraHOM, SIKMH 3[11MCHIOE Oe3nocepeaHe
KOJIeTiaJlbHe KEpPIBHUIITBO (IHAHCOBOIO, OCBITHBOIO Ta aJMIHICTpPAaTUBHO -
rocrnogapcbkoro AisuibHICTIO OKY «butropon — /IHicTpoBChKMT MeTUYHUN (paXxOBHiA
koJsiek» (mani - Komemx).

1.2 'V cBoili AissibHOCTI AIMIHICTpATUBHA pajia KEPYEThCS 3aKOHAMU Y KpaiHU
«IIpo ocBity», «IIpo moBHYy 3araibHy cepeaHto ocBiTy», «IIpo ¢axoBy nepeasuiy
ocBiTy», «IIpo Bumry ocBiTy», [lonoxenusm npo Komemx, Crarytom Komnemxy,
MIOCTaHOBaMM Ta HOpMaTUBHUMU akTamu [Ipe3unenta Ykpainu, KaGinery MiuHicTpiB
VYkpainu, MiHicTepcTBa OCBITH 1 HAYKH YKpaiHu Ta MiHicTepcTBa OXOPOHU 3/10pOB's,
HaKa3aMy Ta pINICHHAMH pETiOHAJbHUX OpraHiB BJIaJAM, HaKa3aMH JTUPEKTOpa
Konemxy.

1.3 AnmiHicTpaTuBHA paja peajizye MOKIaJeHl Ha Hei 3aBAaHHS B TICHIM

B3a€EMOJII1 31 CTPYKTYpHUMH Tiapo3ainamu Komemxy.

II. T'ot0BHi 3aBAaHHS Ta 000B'A3KM AJMIHICTPATUBHOI paaun

2.1 l'osioBHUMU 3aBAAHHAMHU AJMIHICTPATUBHOI pajy €:
o OTiepaTWBHE KEPIBHUIITBO miapo3aiamMu Komemky 3 METor oprasizaitii
Oe3mepepBHOI Ta SIKICHOI OCBITHBOI, aIMIHICTPAaTUBHO-TOCTIOIAPCHKOT Ta (hiHAHCOBO
€KOHOMIYHOI JISUIbHOCTI 3 MIATOTOBKHM 3700yBadiB (paxOBOi NEPEIBUILOI OCBITH Ha
PiBHI JIep>KaBHUX CTaHIAPTIB;
o pO3IJIAl Ta OOrOBOPEHHS 3aXO/iB 3 BUKOHAHHS HOPMATHUBHO-TIPABOBUX aKTIB,
110 CTOCYIOThCSA AisiibHOCTI Konemxky;
o BUBUCHHS TIOMMUTY PUHKY Ha MIATOTOBKY (axiBIIB Ta  CIPHUSHHA
IPAICBIAMITYBAHHIO BUITYCKHHUKIB.

2.2 AnmiHicTpaTMBHAa paja y BIAMOBIZHOCTI 3 TOKJIQJACHAMH Ha Hel
3aBJaHHSIMHU BUKOHYE TaKl (PYHKITIT:
o BU3HA4a€ piBeHb poOoTH Miapo3auiiB Kosemky 3 OCHOBHMX HANpsIMKIB IXHbOI
JUSITBHOCT1, BHOCHTH MPOIIO3MINT II0JI0 TOJIMIICHHS SKOCTI pOOOTH Ta IPOMOHYE
3aXO0/AM JUJIsl peopraHizallii ynpaBiIiHHS TiApo3LIaMu;

o CUCTEMATUYHO aHaJNI3y€e PIBEHb HABYAHHS 1 BUXOBAHHS CTYJICHTIB, A€ OLIHKY



SKOCT1 MJATOTOBKH (PaxoBUX MOJOJAIIMX OakanaBpiB Ta il BIAMOBITHOCTI BUMOTaM
Jep>KaBHUX CTaHJIapTIB, pO3POOIISIE 3 IMX MUTAHb MPOIO3UIIIT 1 pEKOMEHAILIT;

o OpraHizoBy€ 1 aHamizye poOOTy MNpuUAMaIbHOI KOMICIi, MenaroriyHoi Ta
METOAUYHOIL pas;

. 3a0e3neyye CBOE€YacHE MiABHUINEHHS KBaliikaiii meaaroriyHuX Ta 1HIINX
npaiiBHUKIB Konemxky;

o BHBYA€E OpPraHi3allilo MPAKTUYHOI MAITOTOBKYU 3100yBayiB OCBITH.

o Oepe ydacTh y po3poOmi 1 po3riisiai JOKYMEHTIB 3 IHWTaHb IPOTHO3YBaHHS

IJIaHyBaHHS OCBITHBOI pOOOTH IMiAPO3/ILITIB;

o po3risijae KaHAUAATYpU JiS TEPEBEJCHHS CTYACHTIB Ha BUIbHI OMOKETHI
MICIIS;

o 00roBOpIOE KaHAUIATYPH CTYACHTIB - IPETEHECHTIB Ha IMEHHI CTUIICH/IIT,

o po3po0isie 1 3AINCHIOE 3aX0au 3 TEMAaTUYHOI TEPEBIPKUA TOTPUMYBAHHS

Konemxem 4yMHHOTO 3aKOHOJJABCTBA Ta BUMOT 1HIIMX KEPIBHUX JIOKYMEHTIB;

o 3a0e3reuye YTpPUMaHHS B 3aJI0BUIBHOMY CTaHl MaTepiajibHOi 0a3u, 3a
HAsSIBHOCTI KOIITIB - PO3TIISIAE MUTAHHSA IIOJ0 TMEPCIEKTUB PO3BUTKY MaTepiaibHOI
0a3u.

2.3 ApamiHicTpaTMBHA pajJa y CHiBOpali 3 MOPOPCHIIKOBUM KOMITETOM
NpaliBHUKIB Ta OpraHaMu CTYJACHTCbKOTO camMoBpsigyBaHHs Konemxky, y
BIIMOBITHOCTI 3 NOKJIAACHUMHU Ha Hel 3aBJaHHSIMU:

o Oepe ydyacThb y PO3NOAUICHHI BHHArOpOJ 3a NEAaroriyHy mpaio Ta IHIIHX
BU/JIIB TIpeMiii criBpoOiTHUKaM Komemxky;
. 00TOBOPIOE CITUCKU CTYIEHTIB ISl TIOCETIEHHS JI0 TYPTOXHUTKY;

o BHOCHUTH MPOIMO3uIlii 70 KoleKkTuBHOTO J0Tr0BOPY.

I11. ITpaBa AaMiHicTPAaTUBHOI paaun

3.1 AnMiHICTpaTHBHA pajia, 3TiTHO 3 MOKJIAJICHUMHU Ha HEi 3aBJIaHHIMH, Mae
IPaBo:
o KOHTPOJIFOBAaTH poOOTY BcCiX miapo3aunie Koxemky, Ha TmijacraBi 3BITIB Ta
HaKa3iB BXXMBATH 3axXOJd IOJ0 YCYHCHHS BHSBJIICHHX HEJOJIKIB Ta IOPYIICHb,

MPUTATATA TPALIBHUKIB J0 BIANOBIAAIBHOCTI Ta BHU3HAYATH BIAMOBIIHICTH iX



3alMaHI1M Imoca;
o BUMaraTd Ta OJIEpXKYBaTH B YCTAHOBIIEHOMY TMOPSAKY B1J KEpIBHHKIB
nigpo3aiaiB Konemky HeoOXiHI MaTepiaan 3 MUTaHb, 110 BXOJATH JO KOMIICTCHIIIT
AJIMIHICTPAaTUBHOI pajiy;
. JaBaTH OLIIHKY SIKOCT1 OpTaHi3allii OCBITHHOTO MPOIIECy, MIATOTOBKH CTYICHTIB
Ta SIKOCTI HaJlaHHA OCBITHIX MOCIYT. Y pa3i He3aJ0BIILHOTO PIBHS - MOPYIIYBAaTH B
YCTAaHOBJIICHOMY TMOPSAKY MHUTaHHS Npo BIANOBIAHICTH 3aiiMaHiil mocan
KBai(iKaliiHINA KaTeropii megarorivHuX mnpamiBHuKiB Konemky;
o CTBOPIOBAaTH €KCIEPTHI KOMICIi JjI1 BHUBUEHHS Ta KOHTPOJO poOOTH 3
OCHOBHMX HampsMKIiB AisuiibHOCTI Komnemky, 3amydaté BHCOKOKBaTi(1KOBaHUX
NearoriyHyuX Ta IHIIMX MPAI[iBHUKIB JI0 y4acTi y pOOOTI X KOMICIi.

3.2 Y cniBapyxHOCTI 3 nmpodcnikoBUM KoMiTeToM Kosiemky KOHTpOJIIOBATH:
o BIJIMOBITHICTG PO3MOIIJICHHS TpPEeMii Ta TEeAaroriyHuX BUHATOPOI Y

CTPYKTYpHUX Mmiapo3aiiax gairounmM y Konemxki [TomoxkeHHSIM Mpo TpeMirOBaHHS;

J BUKOHAHHS cTOpoHaMu KoJIeKTUBHOTO 10TOBODY.

IV. Cknag AqMiHiCTpaTUBHOI paau

4.1 ApmiHicTpaTMBHA pajJa oOUYONIOETbCA aupekTopoMm Komemxky, skuit
KOHTPOJIFOE JisJIbHICTh Pajul 1 Hece MepCOHAbHY BIAMOBITAILHICTh 32 BUKOHAHHS
3aBJiaHb 1LOTro I1omoKeHHS.

4.2 Jlo ckimaxy AAMIHICTPATHBHOI PaJyl BXOSATh:
o rojioBa - nupekrop Konemxky;
J 3aCTYITHUK TOJIOBU — 3aCTYIHUK ITUPEKTOpa 3 HABUYAJIBHOI YW HABYAIBHO-
BUPOOHUYOT poOOTH (32 HAKA30M JAUPEKTOPA);
o YIEHU paad — 3aCTYNHUKH JUPEKTOpa, TOJIOBHHUM Oyxrairep, 3aBiayBaui
BiJIIIICHB, TOJIOBA TPO(CIIKOBOTO KOMITETY, MOMIYHHK JHPEKTOpa 3 KaapoBOi
poboTH.

4.3 1o cknany paad MOXYTb OyTH BKJIFOUEHI KEPIBHUKH 1HIIUX CTPYKTYPHUX
IiIPO3/11iB, aje KUIBKICTh YWICHIB HE TTIOBUHHA TIEPEBUIILyBaTH 15 0ci0.

4.4 Po3nonis1 00OB'sI3KIB MK WICHAMH 3aTBEPJKYETHCS HAKa30M JUPEKTOPA.

UiieHn AJMIHICTPAaTHBHOI pagy HECYThb OCOOMCTY BIANOBIAAJIBHICTh 32 BUKOHAHHS



IIOKJIaJJCHUX Ha HHX 060B'513KiB, BHUKOPHUCTAHHA HAaAdHUX M IpaB 1 AOTPUMAHHA

iHTepeciB Konemxy.

V. Opranizauisi po0oTu AAMiHiICTPATHBHOI paau

5.1 CtBopenHs, peoprasisaiiis, JikBiaamis AamiHicTpatuBHOI pagu Konemxy,
3aTBEPKEHHS ii CKIIay 31MCHIOEThCS HaKa30M JUPEKTOpa.

5.2 TepMmiH TmOBHOBaXxe€Hb - OAuWH pik. Haka3 mnpo cTBOpeHH:
AMIHICTPATUBHOI pajay BHUIAETHCS MIOPIYHO, Y CEPIHI MICSIl Tepea MOYaTKOM
HaBYaJlbHOrO poky. Ilman pobotu Ta rpadik 3acigaHb AAMIHICTPATUBHOI paau
CKJIAIAETHC 11 TOJIOBOIO.

5.3 3aciganHs AJAMIHICTPAaTHUBHOI pajW TMPOBOIATHCS TIiJ KEPIBHUIITBOM
rojoBu abo HWOTO 3aCTyIMHHUKA 1 BBaXKAIOTHCS MPABOUYMHHUMHU, SKIIO B HHOMY B3sIa
y4acThb HE MEHILE MOJIOBUHU ii ckiamy. [lepioguunicTh 3acijaHb BU3HAYAETHCS B
Mipy oTpeOu, ajie He PijIIe IBOX pa3iB Ha MICSIIb.

5.4 PesynbraTu 3acijaHb O(QOPMIISIOTHCS MPOTOKOJIOM, SKUW MiAMUCYETHCS
TOJIOBOIO Ta CEKpeTapeM AJIMiIHICTPATUBHOI pajH.

5.5 PimieHHs npUMAEThCS MPOCTOIO OUIBIIICTIO TOJIOCIB TPHUCYTHIX Ha

3aciJlaHHi Ta BBOJATHCS B A10 HaKa3oM aupekropa Komemxy.



